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I.  HISTORY 

 
After a period of consultation between the Josephite Fathers and the Sinsinawa Dominican Sisters, in 
September of 1944 four Dominican Sisters came from their Motherhouse in Wisconsin to explore the 
need for both social work and education in Tuskegee. The need for education was such that on 
September 18, a nursery school and kindergarten were opened in the basement of the church. 
Forty-three children, ranging in age from three to five, were admitted. Building on a long tradition of 
Dominican educational leadership, the Sisters laid a firm foundation of quality education at St. 
Joseph's School in Tuskegee. 
 
The educational endeavors expanded in 1945 when a school building was erected. This building 
contained four first level classrooms with an additional classroom on the second floor. At that time, 
163 students were enrolled in grades kindergarten through 6th grade. In 1946, grades 7 and 8 were 
added. In 1956, another building with two additional classrooms was added, and in 1960, still an 
additional building housing the cafeteria, kitchen and two classrooms were built. 
 
From 1955 to the present, lay teachers have participated in the educational program of the school. 
The student body has always been multi-cultural and multi-racial. In its composition, students of 
Protestant denominations, as well as non-Christian students, have always been enrolled. 
 
In the spring of 1973, the St. Joseph School Board was established. Since then, it has set policy for 
the school and has helped to maintain the school. Members of the School Board are both Catholic 
and non-Catholic. They are elected by either St. Joseph Parish members or the school parents. 
 
Today, the school serves children from p re- Kindergarten through 8th grade. The curriculum closely 
follows the Alabama Course of Study with additional requirements set by the Archdiocese of Mobile. 
Grades 6 through 8 are departmentalized. 

 
II. MISSION STATEMENT 
 
St. Joseph Catholic School is dedicated to providing its pupils with the academic skills and Christian 
values that will prepare them to pursue secondary and post-secondary education successfully. Its 
objective is to have each child reach his or her utmost level of achievement academically and 
spiritually so as to be able to function in society as a mature, thinking adult. 
 
St. Joseph Catholic School tries to develop resourceful children, who are able to think critically about 
problems, to solve them creatively, and to use constructively the reading, writing, math and other 
skills, which they have been taught. Through the school, St. Joseph parish and school reach out to all 
young people who can profit from a Christian education of high quality. 
 

Ill. STATEMENT OF PHILOSOPHY 

 
Catholic education is an expression of the mission entrusted by Jesus to the Church He founded. 
Through Catholic education, the Church seeks to prepare its members to proclaim the Good News 
and to translate this proclamation into action. Through Catholic education, the Church fulfills its 
commitment to upholding the dignity of the person and the building of community. 
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Because true education is concerned with the development of the entire human person, it is 
necessary that attention be given to the religious, moral, intellectual, emotional and physical 
development of youth. In all areas, children must be led toward excellence. Underachievers need to 
be encouraged and guided to their level of development: the gifted require challenges to develop all 
of their endowments. All children must be helped to acquire a mature sense of responsibility as they 
strive to form their own lives properly and their relationship with the entire human community. 
 
The endowments of children can best be developed in an atmosphere of charity, freedom, 
understanding, and responsibility. Because it is essential for the creation and presence of this kind of 
atmosphere, respect is key in this school's philosophy of education. By respecting all students, 
teachers will help the children to respect themselves and develop a sense of dignity. The children will, 
in turn, respect one another, become aware of others' needs, and respond with care and service. 
 
If all children are made aware of their responsibility to be their best selves and to help others achieve 
the same goal, they will be helped to develop as whole human personalities. With a sense of respect, 
awareness, and responsibility, they will be prepared to lead exemplary lives and to be a positive 
influence in the human community. 
 
As a Catholic school, religious education forms the heart of the curriculum. The school attempts to 
promote the development of attitudes and their resultant behavior, based on the principles enunciated 
by Jesus Christ as interpreted by the Roman Catholic Church. The parent is bound inexorably with 
the school in this effort. The school cannot inculcate values that are compromised elsewhere. If the 
values the student sees when he or she is away from school are consonant with the efforts of the 
school, then they reinforce rather than fragment learning. Such reinforcement leads to a congruent 
environment in which the student can achieve his or her maximum personal growth. Within the 
school, opportunities for student-teacher planned liturgical events are indispensable to such 
development. 
The community of St. Joseph Catholic School's parents must share in the responsibility for the 
school. Ideally parents will contribute their time and effort toward the varied tasks necessary for St. 
Joseph to continue to grow and flourish. 
 

IV. REGISTRATION AND ADMISSION 

 
A.   ARCHDIOCESAN ADMISSION POLICY 
 

1. "Every Catholic elementary and secondary school in the school system of the Archdiocese 
of Mobile shall admit students of any sex, race, color, national and ethnic origin to all the 
rights and privileges, programs, and activities generally accorded or made available to 
students at the school.   
 
Schools shall not discriminate on the basis of sex, race, color, national and ethnic origin in 
administration of its educational policies, admission policies, scholarship and loan 
programs, and athletic and other school administered programs. The schools shall not 
practice discrimination of any sort with regard to sex, race, color, national and ethnic origin 
in employment." 

2. A child must be 4 years old on or before September 10 of the current school year for 
admission to the Pre-kindergarten class. 
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3. A child must be 5 years old on or before September 10 of the current school year for 
admission to the kindergarten class. 

4. A child must be 6 years old on or before September 10 of the current school year for 
admission to the first grade class. 

5. The original birth certificate must be presented at the time of registration for children 
entering pre-kindergarten, kindergarten, and first grade. 

6. All children entering St. Joseph for the first time must provide a Certificate of Immunization 
(blue), as required by Alabama a Department of Health. 

7. All students in Pre kindergarten and kindergarten must have proof of immunity to varicella 
(chickenpox) as required by the Alabama Department of Health. 

8. All children transferring to St. Joseph School must provide a report card and a transcript 
from their previous school. 

 
 
B.   ENROLLMENT/REGISTRATION 
 
Every effort is made to ensure that enrollment in St. Joseph Catholic School is conducted in a fair and 
equitable manner, A firm stand on participation by all students in school-related functions will be 
taken. 
 

1. Because St. Joseph School is a Catholic school, all faculty and students will be required to 
attend prayer service & all religious activities planned by the classes or school as a school 
activity. 

2. Registration is announced through the St. Joseph Catholic Church Sunday Bulletin, the 
local newspaper and written communication to school families. Such announcements are 
generally made during the spring of the year. 

3. First priority will be given to currently enrolled students and their families. 

4. Family members of St. Joseph Catholic Church and other Catholic students are also given 
priority consideration. 

5. Enrollment is open throughout the school year where space is available. 

6. Parents/guardians of transfer students must sign the designated form releasing all records 
from the previous school attended. 

7. Parents/guardians of all children enrolling at St. Joseph Catholic School for the first time 
must attend a meeting and/or an interview with the principal prior to the completion of 
registration. 

8. Parents/guardians registering students at St. Joseph Catholic School are required to 
complete and/or update annually an Emergency Card for the school files. 

9. All returning applicants to St. Joseph Catholic School will be reviewed prior to registration 
for: 

 
a. Students' and parents' adherence to school rules  
b. Family cooperation with the school faculty, staff, and administration  
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c. Family tuition/fee payments and efforts to aid in fund raising  
d. Their role in furthering the mission and goals of St. Joseph School. 

 
10. Parents/guardians of all children enrolled must present proof of health insurance coverage 

(name, policy, etc.) for their child to the school office as a part of the student's file. 

11. All students must have an updated Certificate of Immunization on file in the school off ice. 

 
C.   WITHDRAWALS 
 
All withdrawals are made through the principal's office. Parents/guardians should present a written 
statement indicating the reason and date of withdrawal. The name and address of the new school 
should be -provided to the principal's office as soon as possible (at least two (2) weeks prior to 
leaving). Withdrawal procedures will not be approved until all financial obligations are cleared (tuition, 
fund raising, textbooks, library books, lunchroom charges, etc.) 
 
D.   TUITION AND FEES 
 

1. An itemized schedule of all fees will be sent home each year with the registration materials and 
information. 

2. The registration fee is non-refundable. 

3. All fees should be paid by the deadline dates to avoid late fees. 

4. After August 1st  a late registration fee will be assessed. 

5. Students will be considered ENROLLED when the school receives payments of the first 
installment of tuition and the registration fees. 

6. At present, St. Joseph Catholic School utilizes the Pre-Payment Tuition Plan as an optional 
method of tuition payment. The other option is that parents pay the tuition directly to the 
school. The Prepayment Plan with First Tuskegee Bank offers parents a loan at an annual 
interest rate without credit investigation. 
 
If a family defaults on payment, their child(ren) will not be allowed to register for the following 
school year. 

7. All students pay the textbook rental fee. Care must be taken in the handling of textbooks. 
Therefore, all books are required to be covered to help keep them in good condition. Adhesive 
backed (contact paper) plastic covering should not be used to cover books. Students must not 
write in or damage textbooks; Students who damage or lose a textbook must pay a damage 
fee or pay for its replacement (see page 20). 
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E. SCHOOL RECORDS 
 
School records will be up-to-date, accurate and accessible to members of the faculty. Pupil records 
are confidential and therefore are not allowed to be removed from the school nor shown to anyone 
except the legal guardians or parents or authorized persons in the case of a written warrant, or upon 
written parental order. 
 

V.   ACADEMIC PROGRAM 

 
A. CURRICULUM 
 
As a Catholic school, religious education is integral to the curriculum. Within the school, opportunities 
for student-teacher planned prayer services & liturgical events are indispensable to students' spiritual 
development. 
 
In accordance with directives from the State Department of Education a school day of six (6) hours, 
exclusive of religion, recess and lunch periods is required. All required subjects of the Alabama State 
Department of Education are taught at St. Joseph's. In addition, religion is also taught daily as an 
academic subject. 
 
Textbooks are evaluated on a six (6) year cycle in the Archdiocese. St. Joseph Catholic School 
faculty members serve as members of the textbook adoption committee. The Alabama Course of 
Study from the State Department of Education is the authorized guide for the textbook evaluation and 
adoption process utilized by our school system. Computers are also available in each class for 
instructional use. 
 
B. GRADING SCALE 
 
Progress reports (report cards) are issued every nine (9) weeks. Copies of the report card formats are 
included in Appendix A. Interim progress reports will be mailed home in the following circumstances: 
 

1. For each student at the 5-week mark during the reporting period. 

2. When a 1 st or 2 nd grade student's average is unsatisfactory in reading or math it is 
expected that the teacher, working in concert with the parents, will initiate, develop and 
implement an improvement plan (i.e. tutorial, re-teaching, etc.) to strengthen the student's 
skills in the respective area. This plan should be communicated to and reviewed with the 
parents. 

3. When a student in grades 3 through 8 gets an average of 70 or below in any core area 
(Religion, English, Reading, Math, Social Studies, Science). It is expected that the teacher, 
working in concert with the parents, will initiate, develop and implement an improvement 
plan (i.e. tutorial, re-teaching, etc.) to strengthen the student's skills in the respective area. 
This plan should be communicated to and reviewed with the parents. 

 
Progress Codes: 
 
Prekgn Kindergarten - Progress Reports are used to communicate with parents. 
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Grades 1 - 8 
 
  
  
A 90-100 
B 80-89 
C 70-79 
D 60-69 
F 59 & Below 
* Special Program 
S or 3 Successful 
N or 2 Needs Improvement 
4 Outstanding 
1 Unsuccessful  
 
Acad Academic Grade 
Cond    Conduct Grade  
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C.  RETENTION/PROMOTION/ACCELERATION/DEMOTION 
 
The Archdiocese of Mobile policies (as of 6/99) are as follows: 
 
PROMOTION/RETENTION 
 
In decisions to "Promote or Retain" a student the following factors must be considered: 
 
1. Current report card grades 
 
An "N" in either reading or mathematics in primary grades 1-2 (To be revised 2001-2002) 
An "Fin two core academic areas in grades 3-8 (Religion, English, Reading, Math, 
Social Studies, Science) 
 
2. Past academic records/previous grade retention/standardized tests/CoGAT Scores 
3. Age of student/present grade placement 
4. Present family history: (divorce, death, siblings, etc.) and parental support 
5. Regular attendance 
6. Refer to "Light's Retention Scale" for further suggestions 
 

There is no conditional promotion. The final report card shows a student as either promoted or 
retained. Summer school classes can be used to strengthen or maintain a student's math or reading 
skills. Attendance at summer school does not determine promotion for students. If there is a question 
regarding the promotion of a student with special learning needs, consult with the teacher and 
principal. 
 
If a student has been retained in the primary grades, then retaining this student for a second time in 
the elementary grades deserves a serious consideration. The local school may need to develop a 
remediation plan for this student. A third retention for a student is not recommended and shall occur 
only after consultation with the Office of Catholic Schools. 
 
In decisions to accelerate a student, the above six factors for promotion or retention should likewise 
be considered. 

 
PROCESS for RETENTION 
 
Decisions for possible retention should not be a surprise to parents/guardians. Before the end of the 
third quarter: 
 
1.   A conference is held to: (Note: a phone conversation cannot be substituted.) 
 

• Inform the parents of the possibility of retention 

• Show the reasons for possible retention 

• Share ways this retention might benefit the child 

• Send the follow-up letter to parents indicating possibility of retention 
 
2.   Follow-up conferences are scheduled to: 
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• Help parents monitor the academic progress of the child 

• Allow opportunity to address questions or concerns 
 
3.   Written documentation must be kept on all conferences 
 
PROCESS for ACCELERATION 

1. Classroom teacher recommends advanced grade placement to the principal. 
2. Principal conferences with parents and classroom teacher. 
3. If advanced placement is chosen, written request is submitted to the Office of Catholic  

Schools for approval. 
 
Office of Catholic Schools 
Archdiocese of Mobile 
June 1999 
 
D.   PARENT CONFERENCES/REPORT CARDS 
 
Parent-Teacher conferences are strongly encouraged and scheduled periodically through out the 
school year. A mandatory conference is held after the first and second reporting periods. If parents 
wish to consult a teacher or the principal, an appointment should be made beforehand by telephone 
or note so that the individual may prepare to meet privately with them. A teacher, in consultation with 
the principal, may request a parent conference when academic or behavioral needs demand it. 
 
E.   TESTING 
 
The Iowa Test of Basic Skills and the Cognitive Abilities Standardized Tests [ITBS and -CogAT) are 
administered to all children in grades 3 through 7 in the each year. This is to determine the general 
progress being made and the curriculum areas of strength and weakness. 
Parents are provided an individualized computer print-out of their child's JTBS results in a 
combination graph and narrative form in January of the same school year. 
 
Archdiocesan Assessment System-wide tests are administered annually during the spring. Students 
in grades 2,5, and 8 are administered the Math Skills Assessment Test (communication, problem 
solving, and computation). Grades 2,5 and 8 are also administered the Writing Assessment Test 
(sentence, paragraph and essay). 
 
F.   HOMEWORK 
 
Homework is an integral part of the school academic program. The school expects parents to 
designate for their child a part of the day for homework assignments. Parental assistance is also 
encouraged. Students should take pride in submitting neat and thoroughly prepared work. 
 
G.   LIBRARY 
 
The school library is a multi-media learning resource center open to students and faculty daily. 
Materials and services are provided to support the school curriculum and to meet the individual needs 
of the students. Developing both good research skills and the ability to select and evaluate a variety 
of information and reading choices are parts of the library program. Toward this end, regular library 
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research classes are provided for students in grades 4 through 8. Progressive batteries of skills, 
together with creative reinforcement of the same, are essential parts of the program. 
 
H.   RELIGIOUS EDUCATION 
 
All students are required to take religion classes and to attend school prayer services and all religious 
activities planned by classes or the school. The religion program includes instruction by the teacher, 
principal, and/or priest, classroom prayer and school liturgical celebrations. The emphasis of the 
program is on the understanding and practice of Christian principles. 
 
Throughout the year, Catholic students may receive the sacraments of Reconciliation and Eucharist. 
St. Joseph School students also have the opportunity of celebrating the Mass and other liturgical 
services with other Catholic school students on special occasions. 
 
I.   FIELD TRIPS 
 
Field trips for educational or cultural significance are encouraged for all classes. Such trips will 
augment regular schoolwork. 
School authorized consent forms must be signed by parent/guardian before a student may travel with 
the class (See form in back of this handbook). Permission for a child to participate in a field trip will 
not be accepted by telephone. 
 
A field trip is considered a privilege not a right. Therefore, an individual student may be denied this 
privilege for either academic or behavioral reasons. 
 
Any parent has the right to refuse permission for their child to participate in a field trip through a 
written communique sent prior to the day of the trip. 
 

VI. UNIFORM CODE 

 
Each student is expected to wear the official uniform, adopted by the school in consultation with 
parents daily. Students who fail to wear the uniform will be sent home. 
 
Parents are asked to assist students in complying with the regulations outlined below regarding dress 
and to stress cleanliness and neatness. The child's appearance speaks of personal pride and pride in 
their school. 
 
THE OFFICIAL UNIFORM CODE (see pages 17 and 18) was revised by the PTO and accepted by 
the Board in April 2000. In addition, the following regulations are in effect: 
 
A.   GIRLS 
 

1. Blue shorts may be worn under the jumper or skirt. The jumper or skirt must be longer than the 
shorts. 

2. No sandals, high heels, platforms, or athletic shoes (winter) of any kind may be worn. 
3. Excessive jewelry is not permitted. If earrings are worn, they must be simple studs worn in the 

ear lobes. 
4. Make-up is not permitted, except for clear nail polish. 
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5. Socks should be solid navy or white. Ankle and knee socks are permitted. 
 
B.   BOYS 
 

1. Jeanlike material is not permitted. 
2. Only plain white undershirts or T-shirts may be worn under the dress shirts. 
3. Belts should be worn and shirttails kept in. 
4. Boys may wear ties. Ties are encouraged for Friday prayer service and other special 

occasions. 
5. Boys are not allowed to wear earrings. 
6. Haircuts with "designs" cut into the hair are not allowed. 
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St Joseph Catholic School – Uniform Code 
Recommended by PTO and approved by Board in 4/00 

  

Girls Standard Uniform 

Each student is expected to have Standard Uniform Items 
 

Grade Item Season Permitted 
   
K-4 Plaid Jumpber Summer & Winter 
   
5-8 Plaid Jumpber or Plaid Pleated Skirt Summer & Winter 
   
K-8 White Blouse Summer & Winter 
 Tailored or Peter Pan collar  
 Long or Short Sleeve  
   
K-8 Plain Navy Blue Cardigan Sweater Summer & Winter 
   
K-8 Dark Colored Leather Shoes Summer & Winter 

 

Girls Optional Uniform Items 

All Grades (K-8) 
 

Item Season Permitted 
  
Navy Blue Pleated Shorts Summer 
  
White Polo Shirts Summer 
  
Plain White or Black Tennis Shoes Summer 
  
Navy Blue Pleated Long Slacks Summer & Winter 
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Boys Standard Unform 

Each student is expected to have Standard Uniform Items  
 

Grade Item Season Permitted 
   
K-8 Navy Blue Slacks Summer & Winter 
   
K-8 White Shirt Summer & Winter 
 Long or Short Sleeve  
   
K-8 Plain Navy Blue Cardigan Sweater Summer & Winter 
   
K-8 Dark Colored Leather Shoes Summer & Winter 

 

Boys Optional Uniform Items 

All Grades (K-8) 
 

Item Season Permitted 
  
Navy Blue Pleated Shorts Summer 
  
White Polo Shirts Summer 
  
Plain White or Black Tennis Shoes Summer 

 
 

Season Definitions 
 

• Summer - Immediately following Spring Break through Thanksgiving 

• Winter - Immediately following Thanksgiving through Spring Break C. ALL STUDENTS 
 

1. Only official uniform sweaters (as above) may be worn in the classroom. All outer jackets, 
sweat shirts, etc. must be removed before the tardy bell. 

 
2. Students will not wear any extra adornment on the uniform such as fashion bows, large 

buckles, slogan buttons or pins, belt purses, etc. 
 

3. There is no designated Physical Education (PE) uniform. Students in grades 3-8 may wear 
shorts, T-shirts, sweat pants, or sweat shirts for PE. 
 

4. Athletic shoes may be brought to wear for PE, but they must not be worn in the classroom 
during the winter season. During the winter season they should be kept in the area designated 
for coats or in book bags when not being worn. 

 



17 

VII.  SCHOOL POLICIES/PROCEDURES/REGULATIONS 

 
A.   ATTENDANCE/ABSENCE/CHECK-OUTS 
 
A letter of explanation must be brought to the homeroom teacher each time a child is absent 
(Alabama State Law --Section 305). Otherwise, the child is considered truant. 
 
If a child is to be absent for any reason other than illness, and this is known in advance, the teacher 
should be notified. At least two (2) days notice should be given when assignment(s) for the child are 
requested. 
 
A parent/guardian who intends to pick up his/her child before the end of the school day should 
request early dismissal from the principal. To do so, he/she should secure a dismissal slip from the 
school office and sign the child out in the register that is kept in the school office. The slip should then 
be presented to the child's teacher before the child will be permitted to leave. 
 
Teachers will not be responsible for giving make-up work or tests for days missed when students 
leave school prior to vacation. However, teachers will give make-up work and tests when a student is 
ill or in the case of extreme emergency. Parents/ guardians are responsible for notifying the teacher 
of such situations and for requesting make-up work or tests as necessary. 
 
B.   TARDINESS 
 
The homeroom teacher will mark any student arriving after 7:50 a.m. TARDY. 
 
See the new policy. 
 
C.   DISCIPLINE/DETENTION 
 
At St. Joseph Catholic School, the underlying principle for discipline is the belief that a true Christian 
community can be realized and that good school spirit can be developed only if each student accepts 
and lives the principle of self-discipline. Each rule, regulation, suggestion, and sanction is designed 
toward this end. Discipline for discipline's sake is not the rule. Corporal punishment is not permitted in 
any form. Parents are asked to be cooperative in disciplinary actions taken by the school. They are 
encouraged to seek answers to all questions they may have before negatively reacting to school 
actions. 
 
The environment for the St. Joseph School community should be such that students recognize that 
everyone has equal rights and that true freedom can be enjoyed only if self-restraint and 
thoughtfulness become characteristics of each member of the community. Disruption of the learning 
process in the classroom by any student is unfair to all others and will not be tolerated. 
 
The principal is the final recourse in all disciplinary situations and may waive any disciplinary rules or 
adopt a just course at his or her discretion. 
 
It must be clearly understood by each student and parent that any student who breaks school rules 
will be corrected in the following ways: (1) Detention, (2) Conference, (3) Suspension, (4) Loss of 
Privileges and Probation, (5) Expulsion. 
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1.   DETENTION 
 
Supervision of weekly detention will be the responsibility of the faculty. Students will usually be given 
detention for infraction of one or more of the following rules: 
 
A. Being out of uniform. 
B. Not having books covered. 
C. Disrespect toward authority. 
D. Use of profanity. 
E. Classroom disruption - Behavior that disrupts the educational process of other students. 
F. Cafeteria disorder. 
G. Bringing radios, games, cell phones and other distractive materials to school. 
H. Eating in the classroom. 
 
The steps listed below will be followed when there is an infraction of the rule: 
 

1. First Detention - The student must have a parent sign the detention slip and then return the 
signed slip to their teacher the next day. The student stays after school on the following 
detention session from 3:05 p.m. to 4:00 p.m. 

2. Second Detention - This detention slip sent home for parents to sign is on colored paper. This 
will warn the parents that this is the student's second detention. A letter will automatically 
accompany the second detention giving warning of impending suspension. 

3. Third Detention - The student is suspended for two days. The student's parents may obtain 
missed schoolwork at the end of each school day. This work will be accepted ONLY on the 
morning of the student's return to their respective classes. 

4. The suspended student and his/her parents must meet with the principal and teacher before 
the student is readmitted to class. A contract is signed at this meeting with the student, parent, 
and teacher. 

 
5. Please remember that, when a detention slip is not signed and returned the next day, the 

student receives a SECOND detention, which counts toward a suspension. 

6. Students choosing to fight are automatically suspended for TWO days. The rules listed above 
will apply to such a student who wishes to make up missed work. 

 
2. CONFERENCE 
 
A conference may be conducted between teacher/student, parent/teacher, parent/principal, or 
parent/teache r/pri nci pal, if and when it is deemed necessary or wise, the student may be asked to 
join the conference. 
 
Ordinarily conferences are scheduled when a teacher has had a repeated problem with a student 
relating to: 
 

1. Defiance or disrespect for authority 
2. Excessive distractions to other students 
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3. Use of profane or obscene I - anguage or gestures 
4. Violence/hitting or battery of another 
5. Property clamage/theft/possession of stolen property 
6. Possession or use of matches, lighters, drugs, alcohol, tobacco products, weapons of 

any kind on school property 
7. Criminal acts as defined under local, state and federal laws 
8. Unauthorized absence (truancy) 
9. Leaving the campus without permission and not in the custody of a parent or adult 

designated by the parent 
10. Continued disregard for school rules  
11. Continued disruptive behavior in the classroom. 

 
3.  SUSPENSION 
 
Suspension means that a student is dismissed from school until parents come to the school for a 
conference with the principal. A regular procedure will be followed: 
 
1 . Teachers who recommend suspension will do so in writing to the principal. 
 
2.   The decision to suspend a student is the right of the principal. 
 
3.   Reasons for suspension will be made clear and in writing to the parent. 
 
Ordinarily, suspension is only considered an option after continued infraction of those items 
mentioned above in both sections (1) Detention and (2) Conference. 
 
4.  LOSS OF PRIVILEGES AND PROBATION 
 
Loss of privileges and probation - In aggravated cases of discipline, the student will be placed on 
probation. If a student continues to engage in such behavior after suspension and probation, then 
expulsion will be the result. 
 
5. EXPULSION 
 
Expulsion is a very serious matter and will be used only as the last resort and when all available 
means to correct behavior have been exhausted. 
 
A written report will be made of each case and a copy will be sent to the Archdiocesan 
Superintendent of Schools. 
 
In case of expulsion, the following procedures will be followed: 

1. The principal will inform the parents of the proposed action, the reason for it, and the right of 
the parents and student to a hearing. 

2. Parents will be given access to the student's records prior to the hearing if they so desire. 

3. Parents have the right to appeal the expulsion to the Archdiocesan Office of the 
Superintendent who will then review the records and make a final decision. 
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6.   REWARDS FOR GOOD BEHAVIOR 
 
The S t. Joseph Catholic School principal and faculty are proud of those students who follow the 
rules. Good behavior will be rewarded as follows: 
 

1. Students who have not received a conduct slip and/or detention slip during the month are 
rewarded with a "Perk" day each month. On "perk" days students are permitted to come to 
school out of uniform. 

 
2. At the end of the school year, those students who have not received a detention all year will 

receive a special treat. 
 
D.   TEXTBOOKS AND SCHOOL PROPERTY 
 
All required textbooks are owned by St. Joseph Catholic School and are rented to students. A book 
rental fee covers all hardback textbooks, consumables and materials that supplement the text. 
 
Students are personally responsible for the textbooks issued to them. The books must: 
 

1. be covered at all times 
2. not be covered with plastic adhesive 
3. not be written in 
4. not be damaged to the extent they must be replaced. 

 
All property, whether it belongs to the school or to the individual student, should be treated with 
respect. At the end of the year, charges will be levied for marked or damaged books. Any student 
who damages or destroys property, regardless of the owner, must pay for either repairs or 
replacement. 
All books should be carried in book bags. The assignment notebooks should be, kept up to date daily. 
Parents are encouraged to check the assignment notebook daily. 
 
E. EMERGENCY PROCEDURES (severe weather, fire, bomb threats, etc.) 
 
- St. Joseph School will close for severe weather whenever the Macon County Public School System 
does so. 
 
--in case of SEVERE WEATHER warnings or watches, the school is notified by the Tuskegee Police 
Department. When a warning bell is rung, students and all personnel proceed immediately to 
designated areas of safety. 
 
--Two safe places have been identified for the school: (1) the kitchen/cafeteria and (2) the stage in the 
Kindergarten classroom. In cases of emergency, classes will move silently in, single file to their 
designated area of safety. 
 
--in case of FIRE, a warning bell is rung, and all classes follow a pre-arranged plan and proceed 
immediately to the field behind the school. Students in kindergarten and the family Hall go to the front 
of the rectory. 
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- -In case of a BOMB THREAT the buildings are evacuated immediately with students proceeding to 
designated areas outside the buildings. 
 
--in all of the above cases, personnel will check the buildings to ascertain that all individuals have 
evacuated the buildings. Students will not return to classrooms until an official all-clear has been 
given by the law enforcement office 
 
F.   MEDICATION/MEDICAL INFORMATION 
 
-Any student who requires MEDICATION during the school day must bring a written note from 
parents indicating permission to take the medication and the frequency with which it should be taken. 
 
--All medication must be brought to the school office and kept there. 
 
--All medication should be kept in-original containers listing proper dosage, medication name, doctor's 
name, and the pharmacy. 
 
--All medication will be taken in the office in the presence of authorized personnel at times and the 
dosage indicated on the permission slip. 
 
RECORDS OF MEDICAL INFORMATION 
 
--Student record forms contain any important information regarding the medical history and/or needs 
of the students. 
 
--This information will remain confidential unless the parent releases such information. 
 
--All school personnel will be in compliance with the Alabama Statute (Alabama Code S26-1 4-3 
(1975) pertaining to the obligation to report suspected child abuse. 
 
--Alabarna law requires. . . "that before attending Kindergarten through 12th grade of any school in 
Alabama, all children must present to school officials a Certificate of Immunization (or exception ... )"; 
therefore, new students who come to school without a Certificate of Immunization will not be admitted 
to class. 
 
INSURANCE 
 
All families must provide the school with the name and policy of the insurance carrier, which covers 
their child/children. The school may offer an accident insurance program when available. 
 
H.   SCHOOL VISITORS/DELIVERIES 
 
Parents and other visitors are welcome to visit the school at any time. However, all visitors to St. 
Joseph School Campus must first check in at the school office to sign a form authorizing a visit to a 
classroom and receive a visitor badge. The form will be presented to the teacher on arrival in the 
classroom. 
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Any parent or guardian wishing to bring any item to a student during the school day must follow the 
procedure indicated above. 
 
I.   PHONE CALLS 
 
The school telephone will be limited to emergency use for students. For emergencies occurring 
during the day, authorized personnel will make the call. After school, students make a call in case of 
emergency. Parents are encouraged to make provision for lunch and after school transportation with 
students before they leave home. 
 
J.   PARTIES 
 
Simple treats may be distributed with the approval of the child's teacher and the administration. 
Elaborate parties of any kind for any grade are discouraged. 
 
At special times of the year, e.g., Christmas, end of the year, some homeroom parties may be 
permitted. The homeroom parents in cooperation with other parents usually sponsor these. These 
parties must also be kept simple and should last no more than one (1) hour. 
 
Children should be taught to share their party with other members of the school staff who serve them 
in some capacity. 
 
K.   FACULTY INSERVICE 
 
Each year the school will dismiss for a number of designated days. Faculty members may meet or 
have in-service training and professional development. These days will be indicated on the annual 
school calendar. 
 
L.   CAFETERIA 
 
A hot lunch is served in the school cafeteria only on Tuesday and Thursday at a cost of $2.25 per 
lunch.  
 
Those who have an allergic reaction to milk may be served fruit juice upon producing a note from the 
doctor.  No canned  sodas, candy or gum will be allowed in the lunchroom. 
  
Students coming to the cafeteria for lunch will be expected to behave in the appropriate manner and 
show courtesy toward all at the table. After lunch, the students are given a short playground break 
under the supervision of their teacher. 
 
Students from each class assist in keeping the cafeteria clean and neat during and after the lunch 
period. 
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PERSONAL ITEMS 
 
Personal items are the responsibility of individual students. Every item brought to school such as 
lunchboxes, book bags, items of clothing, etc. should be clearly marked with the student's name. The 
school will not be responsible for lost items. 
 
Items such as cell phones, radios, tape recorders, toys, electronic games, balls etc. are not permitted 
in class unless requested for class use, If they are brought without permission, they will be 
confiscated by the teacher, and there is no assurance that they will be returned. If balls are brought to 
school for use during recess and Physical Education classes, the student is responsible for the item. 
 
Money for other than specific school needs should not be brought to school. 
 
N.   LOST AND FOUND 
 
All items found on the school grounds will be placed in a designated area. At the end of the year, all 
unclaimed items will be given to the needy. Parents and students may check the Lost and Found 
periodically for lost items. 
 
O.   COMMUNICATONS 
 
Misunderstandings frequently arise from incomplete information. Parents are asked to contact proper 
authorities to clear up unanswered questions. 
 
Many unanswered questions and ill feelings can be avoided if areas of concern are directed to the 
appropriate individuals. Teachers answer questions relating to classroom activities; the principal 
answers those relating to policy and school functions. Parents should always feel free to contact the 
principal if they feel their concerns have not been addressed. 
 
The students are usually given communications relating to menus, school activities/trips, news and 
everyday projects to take-home. 
 
Parents are encouraged to check regularly with their children to see whether communication has 
been sent home. Progress reports will be mailed directly to the parent, and report cards are 
distributed to the parents twice a year and to the students twice a year. 
 
P.   SCHOOL HOURS 
 
Office Hours: 7:30 a.m. – 12:00 noon, Monday - Friday 
Class Schedule: 7:45 a.m. -First Bell 
 
 7:50 a.m. - Second (Tardy) Bell 
 7:50 a.m. - 8:00 a.m. Homeroom 
 11:20 a.m. - Lunch - Grades K 
 11:30 a.m. -12:00 p.m. Lunch - Grades 1-4 
 12:00 p.m. - 12:30 p.m. Lunch - Grades 5-8 
 3:05 p.m. Dismissal 
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Parents/guardians are expected to drop off and pick up their children on the hill in front of the school. 
To ensure the children's safety, cars are not to be driven down onto the playground before or after 
school. Kindergarten students may be dropped off and picked up near the side door of their 
classroom. 
 
The school will not be responsible for any students before 7:30 a.m., after 3:15 p.m., on a regular 
school day, and 11:15 p.m. on days of early dismissal. 
 
All students must leave the school grounds within fifteen minutes after dismissal. No student is 
permitted on the playground area before or after school unless under the supervision of an adult for a 
designated purpose.   
 
Q.   FACULTY AND STAFF PROFESSIONALISM 
 
It is our desire to foster a strong and effective relationship between faculty, staff and parents in order 
to create a team environment for the benefit of each student's education. To this end, it is expected 
that teachers, faculty and staff are professional at all times in greeting each other and communicating 
with students and parents. It is our belief that only positive teachers will foster positive boys and girls. 
 
Behavior by teachers, faculty, and staff toward students and/or parents that hinders the fostering of a 
strong effective -relationship for the benefit of the student's education is forbidden. This includes, but 
is not limited to, using profanity, using grades to intimidate students or verbally threatening students 
to use grades, and an unwillingness to foster a positive relationship with parents in order to support 
and/or improve a strong educational environment for the student. 
 
Parents are strongly encouraged to report such behavior to the Principal by using the Parent To 
Principal Communication Form in Appendix B.  The Principal will investigate and document the result 
in the teachers file and back to the parents.  The Principal will notify the School Board when any 
teacher, faculty or staff has received three (3) Parents To Principal Communication Forms.  
Disciplinary action, including dismissal, is the sole responsibility of the Prinipal. 
 

VIII. STUDENT ACTIVITIES 

 
Only activities approved by the principal in writing will be considered school-sponsored activities. The 
dates, times and requirements for each activity will be communicated to families in a timely fashion. 
 
A.   ATHLETIC PROGRAWCHEERLEADING 
 
St. Joseph Catholic School sponsors the athletic program. This program, which includes basketball 
and cheerleading, is voluntary. Parents are needed and encouraged to coach and assist in order for 
the program to exist. Practice schedules will be negotiated between faculty, staff, and parents in order 
to facilitate participation of those who would like to be included. Students who participate are 
expected to conduct themselves in a manner that reflects Catholic Christian values exemplified by St. 
Joseph Catholic School. 
 
B.   STUDENT COUNCIL 
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The St. Joseph School Student Council consists of elected officers and representatives with a faculty 
member serving as advisor. 
 
Candidates for positions of officers must be enrolled in grades 6 through 8. Additionally, grades 4 
through 8, each designate a representative of their class to the Student Council. 
 
The purpose of the Student Council is to serve as a link between the faculty and student body, to act 
with the administration to carry out school policy, to encourage promote and uphold student 
leadership, and to enhance school spirit and pride through school activities by actively participating 
and encouraging other students to participate also. 
 
D.   SPELLING BEES/SCIENCE FAIR 
 
It has been the practice at St. Joseph Catholic School to encourage students to enter spelling bees. 
Students have participated in both the MONTGOMERY ADVERTISER and the BIRMINGHAM 
POST-HERALD spelling bees. After local competition, students participate in the area Catholic school 
contest and, if successful, proceed to state level competition. 
 
Each year the Junior High science teacher coordinates a school science fair for designated grades. 
The competition is judged externally by members of the Tuskegee community. Frequently, winners in 
this competition enter the regional science fair at Auburn University. Students in Grades 4 through 8 
are encouraged to participate in the Science Olympiad. Students in kindergarten through 4 th grade 
may participate in the Curious Kids Science Expo. 
 
E.   SPECIAL PROGRAMS 
 
Students are expected and encouraged to participate in special and academic programs. 
 
Parents should also encourage children to attend any evening performance of such programs. 
 
It is imperative that students taking part in a program be present and on time so as not to impede the 
performance. 
 
F.   RESPONSE TO COMM UNITY/ILINIVERSITY/PROFESSIONAL 
CONTESTS AND DRIVES 
 
Frequently, organizations will present the opportunity to students to participate in some special 
program and/or contest. Approval for participation will come from the principal but will usually be 
under the direction of a particular faculty member. 
 
In the past, St Joseph students have participated in the Tuskegee Optimist Club Oratorical Contest, 
Math Counts Competition, Alabama-Mississippi Math League, and creative writing and art contests 
sponsored by the Archdiocese of Mobile, the City of Tuskegee, Tuskegee University and by other 
organizations. 
 

IX.   PARENT SCHOOL RELATIONS 

 
A.   SCHOOLBOARD 
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The St. Joseph School Board is the policy making body for the school. It consists of five (5) elected 
members who are parents of students currently enrolled at St. Joseph School and/or who are 
members of St. Joseph Church. Two-thirds of the elected members belong to the latter category. - 
The Pastor may appoint another individual to the School Board to serve as the Pastoral Appointee. 
This is a voting member position. The pastor is an ex officio member of the Board and the pastor has 
veto power. Each member serves a term of three (3) years. No member may serve more than six (6) 
consecutive years. 
 
During the year, there is usually one additional large fundraiser decided upon through the cooperative 
efforts of School Board, PTO and interested persons. All families will be expected to cooperate in this 
effort. 
 
Other requests for funds whether within classrooms or for the entire school must always be cleared 
and approved by the principal. Efforts will be made to keep requests for funds to a minimum. 
 
In fundraising activities required of all families a definite assessment is stated. Parents are expected 
to meet deadline dates. The amount will be added to the family's account if deadline dates are not 
met. 
 
Note: The Principal and Faculty retain the right to recommend amendments to this handbook to the 
Board for just cause. In addition, parents are strongly encouraged to do so as well. If approved by the 
Board, parents will be given prompt notification of the changes. 
 
 
 
 
 


